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In the context of human subjects research, "research" is defined as a systematic investigation,
including research development, testing, and evaluation, designed to develop or contribute to
generalizable knowledge.

Quality improvement projects focus on improving specific processes or systems within a
particular organization or setting. It is important to note that while quality improvement projects
often involve data analysis and systematic investigation, they are generally not considered
research unless their primary goal is to contribute to generalizable knowledge, which is the
defining characteristic of research.

Research conducted solely for pedagogical purposes may not need IRB review, under the
following conditions:

e The instructor's intention is to teach professional research methods such as interviewing,
surveying, or experimental design.
The data are gathered solely for the purposes of teaching how to analyze them.
The results will remain in the classroom and/or the organization for which you are doing
the research.

These data can be presented at the end of the semester within the confines of the institution, for
instance, at the Student Research & Creative Work Symposium. However, if the results will be
published (including Fisher Digital Publications), presented at a larger conference off-campus,
or generalized in some other way, it will be necessary to obtain IRB approval.

In research involving human subjects, "minimal risk" is defined as a situation where the
probability and magnitude of harm or discomfort are no greater than those encountered in daily
life. It is also important to evaluate the potential risk of being identified through participation and
whether the disclosure of a subject’s responses could place the subjects at risk or cause
personal harm. Surveys asking participants about sensitive topics (such as drug or alcohol use,
sexual habits, detailed health histories, illegal behavior, mental health conditions etc.) carry a
higher level of risk and require IRB review. If you are uncertain if a topic is sensitive, please
contact IRB at irb@sijf.edu.



After determining that your research involves minimal risk, use the following to see if
your class project requires IRB review:

1. The project fulfills the requirements outlined in the Exempt category Yes No
quidelines.

2. The research subjects are at least 18 years old (e.g., not minors). Yes No
3. The research will not be submitted to or presented at a professional Yes No

conference, published in a professional journal/magazine/ newsletter,
or be posted on a website that can be publicly accessed, such as
Fisher Digital Publications. (Note: the SJF Student Research &
Creative Work Symposium is not considered a professional
conference.)

4. The data collected in this research is being used only by a student Yes No
or faculty member for this project and not being used in any faculty
research studies.

5. As the faculty member overseeing student research, | have Yes No
completed the CITI training and will review issues of confidentiality with
students conducting research for classroom projects.

Please note:

If you answered "yes" to all of the statements, you and your students may complete research for
a class project without IRB submission or approval. Instructors are encouraged to have students
conducting research for course projects complete the CITI training course using the learner
group “Students in Undergraduate Research Courses.”

In addition, students are still required to follow all human subject protection protocols. The
faculty is ultimately responsible for ensuring students abide by these protocols. When
information is collected for a class project that does not meet the definition of "research” (as
defined by the federal regulations), it is still important to inform the people students talk with
about their class project. Students should include the following when collecting information from
other people:

e Who they are/introduction (This may not always be necessary, as many students enlist
the help of friends or family to collect data for a class project.)
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The fact that they are conducting a class project.

What participants will be asked to do. ("l would like to ask you some questions about ....,
. If there are any questions you don't want to answer, it is fine to skip them".)

How long the interview, survey, etc., may take to complete.

What will happen to the information they collect ("The information will be used to write
my paper for the class, and | will give a presentation in class. All of my notes, surveys,
etc., will be destroyed when the project is completed.")

Whether (and how) participants will be identified: ("I will not write your name on my
notes"; "Do not write your name on the survey;" "l will not use your name in my paper;
will use a numerical code to identify you.")

That participants may contact the student if they have any questions (provide phone
number/email).

Ask participants if they understand the information or have any questions

Ask participants if they agree to participate.

Students may want to have an information sheet to hand to possible participants with all
of the above information on it even though they will not sign it.

If you were not able to answer "yes" to all the statements in the table above, the project
will need to be submitted to the IRB. If you have questions or would like to discuss
further, please contact us at irb@sjf.edu.

If a class project evolves into a research project that the student/instructor wishes to
publish or generalize, then the research will need to undergo IRB review. This should
occur as soon as it is known that the data will be used for research.



